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“Planning Tomorrow Today” 

 

REQUEST FOR QUALIFICATIONS 

CITY OF WILDWOOD, MISSOURI 

DEPARTMENT OF PLANNING AND PARKS 

Friday, December 6, 2024 

Wildwood Historic Preservation Plan 

 

Summary:  The City’s Historic Preservation Commission (HPC) is seeking a qualified 

planner, designer, historic preservationist, and/or their associated firms, to 

assist in the development of a citywide Historic Preservation Plan.  This 

plan will be developed in conjunction with the City’s Historic Preservation 

Commission (HPC) and the Missouri State Historic Preservation Office 

(SHPO) and must include substantial community engagement and input. 

The Plan will then be reviewed by the HPC for comment and then 

modifications, which will then be presented to the Wildwood residents 

and City Council for the same, with final review and adoption following 

thereafter.  This plan, and the associated process for developing it, is being 

partially funded by a Historic Preservation Fund (HPF) grant and must also 

comply with Attachment A: Scope Purpose and Description of Grant 

Activities, the Milestone Schedule, and Exhibit 3 from this agreement 

(enclosed). 

Submittal Due Date: Wednesday, January 8, 2025 

Submittal Location: City of Wildwood, Missouri 

 16860 Main Street 

 Wildwood, Missouri 63040 

Questions or Information:  Robyn Keefe or Joe Vujnich 

 Department of Planning and Parks 

 16860 Main Street 

 Wildwood, Missouri 63040 

 E-Mail: robyn@cityofwildwood.com or joe@cityofwildwood.com 

 Telephone: (636) 458-0440 

Issue Date: Friday, December 6, 2024 

                

 

BACKGROUND STATEMENT OF NEED 

 

The City of Wildwood, Missouri is seeking the services of a qualified planner, designer, historic 

preservationist, and/or their associated firms, who possesses specific and substantial knowledge in the 

mailto:robyn@cityofwildwood.com
mailto:joe@cityofwildwood.com
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planning, design, and preservation specialties relative to developing a citywide Historic Preservation 

Plan. Along with a broad understanding of these planning, design, and historic preservation disciplines, 

the individual and/or firm must also have experience in general, along with specific, approaches to 

public engagement to glean substantial communitywide interest and input into the plan.  Finally, an 

urban design/architectural background may also be helpful, given a focus of this plan will be design-

oriented, both for existing historic buildings and future infill development.  The selected individual or 

firm must be able to compile a significant body of work, research, and substantive comments, and 

provide expertise and direction to the HPC in developing new preservation approaches and strategies, 

all to be incorporated into an organized, user-friendly, citizen-minded document, with engaging 

content and graphics.  This document should also be easily represented in an online format. 

 

COMPONENTS OF PLAN AND EXPECTED TASKS 

 

As directed by the City and its Historic Preservation Commission (HPC), carry out all activities required 

to perform the necessary assessment of current information, conduct field investigations, if necessary, 

confer with other professionals and consultants of the City, and develop the Historic Preservation Plan.  

The Historic Preservation Plan framework will be determined by the City and HPC, and include, at 

minimum, the following components (along with those identified by Attachment A: Scope, Purpose, 

and Description of Grant Activities): 

 

1. Wildwood's historical significance in the local, state, national, and global contexts. 

2. An overview of the historic preservation program in Wildwood. 

3. Historic contexts and preservation approaches for Wildwood's eleven (11) historic communities, 

historic churches, cemeteries, one-room schoolhouses, historic commercial properties, parks, 

and other important archaeological, cultural, and historic sites, included those instances with 

underrepresented histories. 

4. A Route 66 Revitalization element, with a focus on historic preservation-based economic 

development. 

5. Community outreach, engagement, and partnerships. 

6. Community-wide preservation challenges and opportunities assessment. 

7. Community-wide goals and objectives. 

8. Priorities and timeline for implementation.   

9. Evaluation criteria to determine effectiveness, after adoption and implementation. 

 

Tasks could include, but are not limited to, the following: 

 

a. Compile existing City historical research and records into a comprehensive context that provides 

a broad overview of the area’s historical development. 

b. Review and compile existing State, regional, City, and Commission documents and tools, such as 

Missouri’s Comprehensive Statewide Historic Preservation Plan, the Missouri Route 66 Corridor 

Management Plan, the Wildwood Master Plan, Wildwood Economic Development Guide, 

Wildwood Town Center Development Manual, including Architectural Guidelines, the City’s 

Historic Preservation and Restoration Code, the Wildwood Historic Building Inventory, Historic 
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Survey Reports, Wildwood Points of Interest Map, Wildwood History Book, Wildwood Historic 

Community Markers Program, Route 66 Roadside Park Engagement Memorandum, Student 

Route 66 Taskforce products and materials, Essen Log Cabin Reconstruction Project documents, 

Wildwood Historic Register documents, and area archaeological studies and reports, as well as 

other historical records and materials relevant to the plan, as determined. 

c. Conduct a series of meetings and workshops intended to deeply inform and engage interested 

stakeholders in the planning process (broad engagement will be conducted by the HPC). 

d. Gather, assess, and compile public input comments, submittals, and other information for 

inclusion into the plan. 

e. Lead and direct the development of design strategies, in conjunction with the Historic 

Preservation Commission, Architectural Review Board, and Planning and Zoning Commission, for 

historic areas in Wildwood Town Center. 

f. Lead and direct the development of economic/cultural heritage tourism strategies, in 

conjunction with the City Council’s Economic Development Committee and the community, for 

the City’s original alignment of Historic Route 66. 

g. Provide recommendations to the City in partnership with the HPC and community, so the voice 

of the plan reflects the community’s vision. 

h. Develop a highly engaging, organized, and comprehensive planning document, under the final 

provided framework, reflecting in spirit the following general recommendations of the HPC: 

a. The plan should be citizen-minded/citizen focused, with a quality community 

engagement component.   

b. The emphasis of the plan should not be on the length of it, but the accessibility of it, both 

to the technical planner and Historic Preservation Commissioner, as well as the general 

public. 

i. At least a version of it should be online and interactive. 

ii. Possibly have a marketing document/brochure, geared towards general public, in 

addition to a lengthier and more technical plan. 

iii. If one (1) PDF document, have clickable links to easily access components of the 

plan. 

iv. Include a ‘cliff note’ version of the plan or table summary, such as the one (1) 

featured in the City of Liberty’s Historic Preservation Plan (see attached). 

v. Follow the Independence Historic Preservation Master Plan format as a model (see 

attached for document): 

1. Pop out boxes defining key terms. 

2. Organized in a manner that is easy to understand and navigate, even if the 

user is using multiple links for access to its components. 

3. Engaging font and layout. 

4. Useful graphics. 

c. Include an acknowledgement page at the beginning, with information about how the data 

was developed and assessed.  

d. A historic context of Wildwood should be included, but should only provide, a bird’s eye 

overview of the area’s development to acquaint someone new with the area’s historical 

identity.   
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i. Pictures should have descriptive subtitles and convey the historic identity of the 

community. 

ii. A creative approach should be taken to communicating the significant history of 

the area, despite being a relatively new city. 

e. The plan should facilitate vital historic districts and neighborhoods, and: 

i. Include boundary maps. 

ii. Include short action plans. 

iii. Include key landmarks, defining features, and architectural styles. 

f. The plan should document and formulate a template to pursue all funding opportunities 

available. 

i. Footnote links to resources, including funding types. 

g. The plan should be forward-thinking and proactive in its approach to preserving historic 

landmarks that still maintain historic integrity. 

h. The plan should consider the design of both historic and new buildings within historic 

areas or “districts.” 

i. The plan should include a timeline of priorities and benchmarks. 

j. The plan should offer strategies to mitigate demolition requests through acceptable 

preservation tools. 

i. Revise plan, as necessary, based on draft reviews from HPC, the community, other Wildwood 

boards and Commissions, and the Wildwood City Council. 

 

REQUIREMENTS OF CONSULTANT OR FIRM 

 

a. Complete work in a timely manner. 

b. Obtain all input and direction from outside agencies to support end work products. 

c. Provide references to any and all regulations, standards, and other information used in 

developing the desired plan. 

d. Present, in final form, a citywide Historic Preservation Plan, based on the direction given above. 

e. Respond to direction from the City.  

f. Treat public courteously. 

 

The individual or firm selected must be qualified and have prior experience in planning, design, or 

historic preservation. In some instances, the City will request the selected consultant to collaborate with 

other firms or professions, including, but not limited to, acknowledged historians in this regard, City 

Boards and Commissions (such as the Historic Preservation Commission, Architectural Review Board, 

and Planning and Zoning Commission), archaeologists, architects, and Code officials with the City of 

Wildwood and St. Louis County, Missouri. 
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INSTRUCTIONS FOR PREPARING SUBMITTALS 

 

>>> General Provisions 

 

Any contract awarded as a result of this Request for Qualifications (RFQ) will be done without 

discrimination on race, color, religion, age, sex, sexual orientation, or national origin. Prospective 

contractors shall assure the City that they will comply with the Americans with Disability Act (ADA) of 

1990, which prohibits discrimination on the basis of disability, as well as all applicable regulations and 

guidelines pursuant to the ADA (42 U.S.C. 12101 et seq.). The City is an equal opportunity employer. 

 

 

>>> Submission of Responses 

 

Provide one (1) copy suitable for photocopying of the Requests for Qualifications (RFQ) statement. The 

statement should contain the following information: 

 

1. One (1) page letter of interest that includes a synopsis of qualifications of the individual/firm and 

the primary contact for this project. 

2. Descriptions or comparable efforts for at least two (2) projects performed by the individual/firm 

within the last three (3) years. Provide name of client (include contact information), description 

of services provided, key personnel, year the project was completed, and estimated and actual 

costs. 

3. Statements of knowledge and skills relative to historic preservation planning, particularly when 

applying an inter-disciplinary approach to ensure successful implementation of identified steps. 

4. References to understanding of all federal, State, and local regulations and standards for work 

in this type of setting, subject to these jurisdictions’ processes, procedures, and protocols. 

5. Summation of the individuals or firm’s philosophy relative to historic preservation planning. 

 

SELECTION PROCESS AND CRITERIA 

 

The City will assemble a review committee to evaluate all responses to this Request for Qualifications 

(RFQ). From this review, the Committee will select a consultant or firm considered qualified for this type 

of work/project. The Committee may contact any or all respondents to clarify submitted information. 

The consultants or firms will be notified in writing whether or not they have been selected for this 

project. 

 

The basis for evaluating said responses shall include: the ability to undertake such a type and scale of 

project; references; demonstrated experience; overall competence in services to be provided by the 

consultant or firm; experience of key personnel; staffing capability; workload; record of meeting 

deadlines; the nature, quality, and relevance of recently completed projects of a like type; and the 

understanding of all City, County, State, and federal standards and requirements for this type of 

planning document. 
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IMPORTANT CONSIDERATIONS 

 

The City reserves the right, at its sole discretion, to act on the following: 1.) reject any or all submittals 

when, in its opinion, it is determined to be in the public interest to do so; 2.) waive minor informalities 

of the submittal process; 3.) cancel, revise, or extend stated time period for submissions; 4.) request 

additional information, which the City deems necessary; and 5.) extract, combine and delete elements 

of individual submittals of responses and to negotiate jointly or separately with individual or firms with 

respect to any or all elements of the request. 

 

The Request for Qualifications (RFQ) issuance does not oblige the City to pay any costs incurred by any 

respondent in the submission of statements of these qualifications or in making necessary studies or 

design for the preparation thereof, or for procuring or contracting for the services to be furnished under 

this statement. The City will give preference to locally-based individuals or firms, when other 

considerations are equal. 

 

QUALIFICATIONS DUE 

 

Please submit an e-mailed copy of your response by Wednesday, January 8, 2025, to: 

 

City of Wildwood, Missouri 

Department of Planning and Parks 

16860 Main Street 

Wildwood, Missouri 63040 

Attn: Robyn Keefe (robyn@cityofwildwood.com)/Joe Vujnich (joe@cityofwildwood.com) 

 

All Request for Qualifications (RFQ) delivered after the due date and time will not be considered and 

return to the appropriate party. 

 

QUESTIONS 

 

Questions may be directed to: Robyn Keefe, AICP, Planner, or Joe Vujnich, Director of Planning and 

Parks, (636) 458-0440 or via e-mail at joe@cityofwildwood.com or robyn@cityofwildwood.com. 

Answers to questions received in a timely fashion will be distributed to all known recipients of this 

Request for Qualifications (RFQ). 

 

The project being advertised in this document is being sixty (60) percent funded by the Missouri 

Department of Natural Resources and the U.S. Department of the Interior through a Historic 

Preservation Fund Grant.  All additional funding will be supplied by the City of Wildwood. 
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